
 

 

RENTAL APPLICATION 
(Each Person over 18 and not a dependent must submit a separate application) 

 
To be completed by Owner or Owner’s Representative: 

 

Applicant Information 

 

General Information on Adult Dependent (if applicable) 
First Name (Full Legal Name) Middle Name Last Name  Social Security Number: 

Present Street Address City State Zip Telephone Number: 

E-mail: Date of Birth: Drivers License Number and State 

 

Employment History on Applicant 
Name of Present Employer 

Present Street Address City State Zip Telephone Number: 

Email: Position Held with Present Employer: Gross Monthly Income: 

Length of Employment: Supervisor’s Name: Telephone Number: 

Do you have any other non-work income you want considered (alimony, child support, investments?) Yes No If Yes, please explain: 

 

Other Occupants (list all persons [including minors] not signing an Application who will be listed on the lease.) 

Full Legal Name Relationship to Applicant: Date of Birth: 

Full Legal Name Relationship to Applicant: Date of Birth: 

Full Legal Name Relationship to Applicant: Date of Birth: 

Full Legal Name Relationship to Applicant: Date of Birth: 

FLOOR PLAN DESIRED: 

1x1: Mount Vernon Monticello Springwood 
LEASE TERM: 

Vanderbilt Biltmore  2x1: Elms Rosecliff  2x2: Fairlane 
APT # ASSIGNED: RENTAL RATE OFFERED: 

CONCESSION OFFERED: MOVE-IN DATE: 

PROPERTY REP/DATE: DATE COMPLETED APPLICATION RECEIVED: DATE APPLICANT NOTIFIED OF APPROVAL/DENIAL: 

First Name (Full Legal Name) Middle Name Last Name Social Security Number: 

Present Street Address City State Zip Telephone Number: 

E-mail: Date of Birth: Drivers License Number and State: 

Have you ever been known under any other names or aliases? Yes No If Yes, please list: 



 

Rental and Criminal History 
Name of Present Landlord Monthly Rental Rate Date Moved In Date Moved Out 

Street Address City State Zip Telephone Number: 

Have you or any other prospective residents ever owned a home? Yes No 

Have you or any other occupants listed on this application ever: 

been evicted or asked to move out? 

Yes No 

broken a rental agreement or lease contract? 

Yes No 

been or are currently delinquent to a previous landlord? 

Yes No 

declared bankruptcy? If so, when? 

Yes No 

been convicted for either a felony, a sex-related offense or a misdemeanor? If yes, please explain: 

Yes No 

Your Vehicle(s) If Applicant will be parking a vehicle on the property, please provide the following information: 

Vehicle Type (car/truck/etc.): Make of Vehicle: Model: Color: Year: License Plate no. & State: 

Vehicle Type (car/truck/etc.): Make of Vehicle: Model: Color: Year: License Plate no. & State: 

Animals / Service Animal / Companion Animal 

Please list of any and all pets that you or any other prospective resident or occupant have: 

Type: Breed: Weight: Color: Age: Name: Companion/Service? 

Type: Breed: Weight: Color: Age: Name: Companion/Service? 

Liberty Lake is a pet-friendly community. Residents are allowed to have up to 2 free-roaming (not in a tank or cage) pets. All pets that reside on the property 
are required to maintain current vaccination records. Residents will be required to provide vaccination records for each pet at the time of move-in. 
Additional deposits may be required for various reasons. Pet deposits are an example of such additional deposits required. 

 

Emergency (Preferably a relative over the age of 18 years) In case of emergency, notify: 

Name: Relationship to Applicant: Phone Number: 

Street Address: E-mail: 

In the event that the Applicant becomes a resident in Owner’s apartment community, Applicant’s execution of this Application so authorize the owner, in 
the event of the Applicants death to: (i) grant to the person designated above access to the applicant’s unit at a reasonable time and in the presence of the 
Owner or the Owner’s agent; (ii) allow this person to remove any of the Applicant’s property or any other contents found in the Applicant’s unit or any 
Applicant’s property located in the mailbox, storerooms or common areas; and refund the applicant security deposit, less lawful deductions, to this person. 
Applicant also authorizes the Owner to allow this person access to remove all contents of the unit as well as property in the mailbox, storerooms and 
common areas in the event that applicant becomes seriously ill. 

AUTHORIZATION: Applicant represents that all the above information is true and complete and authorizes the verification of same and the performance of 
a credit check on Applicant as appropriate by all available means. In the event that Applicant provides any false or misleading information in this Application, 
Owner shall have the right to automatically reject this Application; and the Application fee and Administrative Fee will automatically be forfeited by the 
Applicant. Applicant further acknowledges that an investigative consumer report includes information as to character, general application, personal 
characteristics, and mode of living, whichever are applicable, of the Application may be made and that any person on which investigative consumer report 
will be made has the right to request a complete and accurate disclosure of the nature and scope of the investigation requested and also has the right to 
request a written summary of the persons right under The Fair Credit Reporting Act. 

 
By signing the following page, Applicant hereby authorizes the Owner or the Owner’s Agent to obtain and hereby instructs any consumer reporting 
agency designated by Owner or Owner’s Agent to furnish a consumer report under The Fair Credit Reporting Act to Owner or Owner’s Agent to use such 
consumer reporting an attempt to collect any amount due and owing under this Application, the Applicant’s lease (to be executed after Application 
approval) or for any other permissible purpose. 



 

Screening Criteria 

Please note that these are our current rental criteria. There may be residents 
in our community that have resided here prior to these requirements going 
into effect. Additionally, our ability to verify whether these criteria have 
been met is limited to the information we receive from the various credit 
reporting services used. It is Liberty Lake’s policy to comply with all 
applicable fair housing laws. 

• All persons 18 or older are required to complete an application and 
submit an application fee. Adult dependents are not required to 
complete a credit check, but must pass a criminal background check. An 
adult dependent as defined by this community is: 18 years or older, 
residing in the apartment but is not rent-responsible, and does not claim 
their taxes independently. 

• In compliance with fair housing recommendations, the occupancy 
guidelines for our apartments allow two persons per bedroom, plus one 
person per apartment. At Liberty Lake, this translates to 3 persons 
allowed in a one bedroom apartment and 5 persons allowed in a 2 
bedroom apartment. If at any time during the lease the number of 
occupants exceeds these guidelines, residents will be asked to either 
transfer to a larger apartment or move out of the community at the end 
of their current lease term. 

• Applicants are required to have a combined monthly income that meets 
or exceeds 2.5 times the monthly rental amount. If the applicant(s) do(es) 
not meet the income guidelines, they may have a guarantor complete 
an application. The guarantor is required to meet the income and credit 
requirements that are in place for all applicants. The guarantor may be 
required to sign a Guaranty of Rental Obligations addendum. 

• Liberty Lake Apartments requires each resident to carry renter’s 
insurance. The policy must have of a minimum of $100,000 personal 

liability coverage and property damage. 

 

• Falsification of any information on an application will result in automatic 
denial of the application. 

• Any fees associated with the application process will not be refunded. 
• Applicants with eviction records will be denied. 
• Applicants with open bankruptcies will be denied. 
• Applicants with open landlord collection balances will be denied. 
• Liberty Lake will complete a criminal background check. Please review 

the following criminal background criteria: 
 

Sex related offenses and terrorism related offenses Declined Regardless Of Time 

Felony crimes against a person or property 5 years or older 

Drug-Related Felony 5 years or older 

Felony theft 5 years or older 

Felony check-related offenses 5 years or older 

Felony prostitution 5 years or older 

Weapons-related felonies 5 years or older 

Felony cruelty to animals related offenses 5 years or older 

Pending Cases Approved 

• If for any other reason an application is denied, all application fees 
associated with the application process will not be refunded. 

• If an applicant is approved for residence and submits a non-refundable 
administrative fee, then cancels their reservation with Liberty Lake for 
any reason, the administrative fee will not be returned to the applicant. 

• Liberty Lake must receive the application fee and administrative/ 
reservation fee in order to screen an applicant. We will not perform any 
screening, nor will we approve or deny an application until all fees are 
paid in full. 

Fees (Owner or Owner’s Representative is to make copies of form(s) of payment) 

Simultaneously with the execution of this Application, Applicant has paid: 

Non-Refundable Application Fee:    

Non-Refundable Administrative Fee:    

Cashier’s Check Money Order Personal Check    

Cashier’s Check Money Order Personal Check    

Applicant acknowledges that Owner’s acceptance of Applicant as a resident at the property is conditional upon: (i) Owner’s approval of this Application; 
and (ii) receipt of an executed Apartment Lease Agreement from Applicant. In the event any of these conditions have not been met, Owner shall have no 
obligation to lease to Applicant. 
Application and Administrative Fee Retained by Owner 
The Administrative fee is not considered a security deposit under this Application or applicable law. If this application is denied, the Administrative fee will 
be refunded to Applicant within 30 days of submitting Application. Owner shall be entitled to retain the Application Fee and the Administrative Fee as 
liquidated damages; in which case, all further obligation to lease the premises to Applicant shall be terminated if: (i) the Application is withdrawn, for any 
reason, after signing this Application, or (ii) the Application is accepted, and the Applicant is placed into a unit, but Applicant does not sign an Apartment 
Lease Agreement as and when required by Owner; or (iii) if the Applicant has provided false or misleading information within this Application. 

Guarantor 
THIS APPLICATION IS BEING COMPLETED BY A GUARANTOR. The undersigned is completing this application solely as a guarantor and will have no 

rights in the property. The guarantor must satisfy the income and credit requirements that are in place for all applicants and must execute a Guarantee of 
Lease concurrently with this application. The lease will not be effective unless Liberty Lake receives an executed Guarantee of Lease. 

Acknowledgment 
I have read the resident screening policy and possess a full understanding of the above terms. I further understand that I will be required to sign a legal 
lease document prior to moving in and this screening policy does not constitute as a rental agreement. 

 

Dated effective on the date Owner or Owner’s Representative has received a completed Application and fees from Applicant, as indicated above. 
 

APPLICANT: OWNER: Liberty Lake Apartments LLC 

 
 

Signature Signature 
 
 

Name Printed Name Printed 

 

Date Date  


